
Applicant Address 
 
Dear (Name): 
 
Thank you for your interest in the (Position Title) position in the (department) at Oregon State 
University. On behalf of our committee, I wish to thank you for taking the time to interview for 
this position. After careful consideration of each candidate’s qualifications for the position, we 
have selected another candidate for the position. 
 
Sincerely, 
Search Committee Name/Supervisor/Hiring Official 
 


