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Agenda

O Payroll calendar for 2023 (if available)

O Payroll announcements on W-2 documents, overpayments, reversals, tax
withholding tables, etc.

O Payroll reviews W-2 addresses and Payroll tax reporting, February deadline
to refile exempt W4,

O W2 printing/online timeline and paystub reading tips
O EmpCenter tricks and challenges

O Inclement weather reminders

O Meet the AskHR Team

O Operational Excellence website



General Forum Information

O You can raise your hand or put your questions in the chat |/
O The forum is recorded

O You can find the recording and slides for the monthly meetings at this {0
website: https://hr.oregonstate.edu/hr-and-payroll-operations-forum e

O Links and topics for future forums are also listed there Q\Q


https://hr.oregonstate.edu/hr-and-payroll-operations-forum

2023 HR & Payroll Calendar

Df‘f'r::e of Human Resources | hr.oregonstate.edu

2023 HR/PR Calendar
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Jan 4 6 12 12 13 16 17 17 17 18 19 23 24 25 26 3
Feb 4 B 10 15 16 16 17 17 17 noon 20 |stetatneon 20l 30 21 22 23 28
Mar 4 B 10 15 16 16 17 17 17 20 21 23 24 27 28 31
Apr 4 6 12 13 14 16 17 17 17 13 19 20 21 21 25 28
May 4 6 12 15 16 16 17 17 17 18 19 23 24 25 25 3
Jun 4 B 12 15 16 16 17 20 20 noon 21 22 22 23 26 27 30
Jul 4 B 12 13 14 16 17 17 17 18 19 21 24 25 26 31
Aug 4 B 11 15 16 16 17 17 17 18 21 23 24 25 28 3
Sep 4 B 12 14 15 16 17 18 18 19 20 21 22 25 26 29
Oct 4 B 12 13 16 16 17 17 17 18 19 23 24 25 26 31
MNow 4 B ] 15 16 16 17 17 17 noon 20 |statatnoon 20 21 22 27 27 30
Dec 4 B 12 14 15 16 17 18 18 19 20 21 22 26 26 29

The above closeout period applies only to the Banner form NBAJOES for the current payroll. Continue to originate all actions and input into all Banner forms

except NBAJOBS. It is very imporiant that the HR staff stop inputiing into NEAJOBS by the deadlineg; this gives payroll and benefits time to complete their work
before time entry opens.

*Mote: Once timesheeis are locked in EmpCenter they typically become available to be amended by the end of that business day for salaried or the next business
day for hourly.

Created 11/82022 - HR and Payroll




2022 Calendar Year End & W2's!

o December Payroll
o Overpayments/Reversals

o Tax changes
o FICA new max $160,200
o Starts again in Jan for anyone who maxed out in 2021
o IRS Tax bracket changes will generally reduce tax withholding
o Exempt filings expire Feb. Refile required to renew exempt status

o W-2's
o Mailing Address corrections by Jan, 9, 2023
o Mailed by Jan 31, 2023
o Available at MyOregonstate starting in Feb. except for 1042-S recipients



Read an Earning Statement https://my.oregonstate.edu/employee

year), employee ID, tax
status from the
employee’s W-4, and year
to date subject tax. It also
displays additional tax
withholdings, if any.

This section identifies the
employee, with their
check delivery
department code and
their mailing address.

The Earnings section
identifies earnings for the
pay period.

The Deductions section
identifies deductions
from the earnings;
employer contributions
for health and pension
programs; applicable
gross; and year-to-date
amounts.

Additional comments are
located at the bottom of
the statement.
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PO Bax 1086, Convallis, OR 57331-1085, Phone: 581-737-3232

13 Canmmys

Fam: 31 JAN LUTY

Federal EINC 61-17308%0

/ earnings, deductions,

\

("~ Vear 2019 Tied Stabss AdfTar YTD Sibmel Curent TR and net pay for the
PictCode Mo Fadera o 20,00 544592 | Gross amount 559400 5504 00
Pavid 1 State o w00 54592 | Employes Deducions 16ee 54 156854 current month and
San Mo 0 Net amount 432706
L o ) year to date.
—p» Y et Pay Distribution
The Net Pay
} et Pay Distrbyon « Distribution section
Loave Taken Accrual _ Balance Fm ol
Sexiens R indicates the net pay
seation Leave 2 istri i
| S L it o u o distributed by direct
deposit account
\ A J
, Eamings < number and amount.
Salary, Unclassified SBE27T  Vacalion Time Taken HRE .0080 ma
N S £ ™\ The Leave section
Deductions Status Employee Employer Applicable Gross Employan Empigyar displays leave taken
TFE Federal Tax A 447 18 0 584562 487.18 00 3
TME  Medicare Tax A 8563 e 5905 85 8563 8563 on the last timesheet
TOT  Oregon Stabewide Tramsi Tax A 585 00 SB45.82 585 00 . .
TS5 Social Security Tax A 365 16 366 16 5505 85 366 16 365 16 submitted; leave
TST  Oregon Stabe Wishhoiding Tax A a7 Lil1] Sg45.82 /737 0
TWC  Workers' Comp Assessment A, 157 197 568277 187 197 accrual for the
CL  PEES Basic Life §5,000 A 50 00 5594.00 50 00 ;
cL? FEEE Life up to S45K Pre iax A 558 il 5&04 00 558 00 CUI‘I‘ent pay pe”ﬁd
Clig PEES Life S60K-600K Posttax A 682 00 5594.00 662 00 .
I Parking Permt Fall Term Stat A 58,00 ] 5894,00 58,00 00 month' and balances.
02  PEBS Spouseine Life Postlax A 166 0a 555400 188 00 Balances do not
L3 PEEB Dependent Life Insurénce A 1.29 Lili} 5594 00 1.29 00
LAF  PEBS ADSO Ins, EmplFamiy A 10.20 00 554,00 10.20 00 reflect leave taken
LCE  Leng Term Care, Employee A 21.00 00 559400 2100 )]
LST  PEBA Snon-Term Disabilty A 413 00 5634 00 4136 00 that has not yet been
LTD  PEBE Leng Term Disabilty A 237 0 559400 237 ) .
PSP PEBE Empl Share Pre-Tax A 8802 00 593400 8802 ) submitted by
POT  Deita Premier Dental Pretx A 149.91 00 559400 14951 o0 M
PIH  Pebb. Incentive for HEM A 1750 00 894,00 4750 00 timesheet.
PMA  Moda Synergy FT. Pre-Tax A 188562 00 $594.00 1885 62 00
P34  PEES Employer Conlrib Pre-Tax A -2060. 43 1353.00 5554 00 -2060.48 1383.00
PP VEP Pre-Tax (Vision Plan) A 24,06 00 520400 2408 00
P VSP Pre-Tax (Fius Vision Flan) A 1204 L] 559400 1204 00
RO0 OPSRPIAP Empl Acct Pd for You A R 35069 B011.50 00 3E0.69
520 O Fdelity, Percent A 55.94 00 569400 59,58 00
\ 7
(" Comments '
Leave balmnans reflect acerunhy Ror the curresd month and lsave talen ot of 01-JAN-2HB
HOTICE: Exampt Wed's supire in Feb. To renew, submi a new federal andir stabe Wed foem io Payrodl before Feb. 15, 2018, Non-renewals will be withheld at Single
with 0 sxemptians.
—»



https://my.oregonstate.edu/employee

Payroll Calendar 2023

o Add Link to Jennifer's HR Calendar
o HOUR Half 2nd days in Feb, June & Nov

o W-2 Schedule JANUARY 2023
Mon ______flues ___Wed ____ [Thur _____Fri
2 3 4 5 6

Final
New Year's Da
- Updates &

Bank Holida
Y 941s due

by 7:30 AM
9 10 11 12 13

CM updating

off W-2 files Final


https://www.calendarlabs.com/holidays/us/new-years-day.php
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Sl;J Alerts page:

. https //oregonstate.edu/alerts

' Phone:
e 544-737-8000

Alert Portal:

 https://oregonstate.edu/alerts/osu-alert-portal

Cascades Campus:

e https://osucascades.edu/campus-safety/emergency-status



https://oregonstate.edu/alerts
https://oregonstate.edu/alerts/osu-alert-portal
https://osucascades.edu/campus-safety/emergency-status
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= https://hr.oregonstate.edu/manual/closures-or-

curtailment-operations-including-inclement-weather

Classified Closure Leave

e 48 hours, prorated based on hire date over 2 years
* Remote Work

Essential Employees



https://hr.oregonstate.edu/manual/closures-or-curtailment-operations-including-inclement-weather




"'Questions?

ol 'f"'j - \," "*...;i;!\

e 1
v \
. - .

P '_"%pﬁé_"tact Us: empcenter@oregonstate edu

i AskHR@oregonstate.edu
¥ Contact link on MyTime site:
https://mytime.oregonstate.edu/
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mailto:empcenter@oregonstate.edu
mailto:AskHR@oregonstate.edu
https://mytime.oregonstate.edu/
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Meet the AskHR Team

O Susan Morin
O Timesheet Audits — Staff Fee — Data Audits

O Nancy Bierek

O Kerr Reception — Staff Fee — Data Audits — Employment Verifications

O Rachelle Turpin

O Lunch Coverage — Employment Services Team the rest of the time!

O Tammy Hubert
* Timesheet Audits — Staff Fee — Data Audits



Operational Excellence Website is Live!

We have been working on a new website to share critical
information with our partners regarding our operations and our
process improvements. It is called Operational Excellence and will
include the following information:

O The HR/Payroll Forum information including registration links, documents, and
recordings

O Key Operational Calendar items coming up for HR and our customers looking ahead
one month

O A Webform to ask questions

O HR Service Delivery updates (pending in January)

O CPIC updates (pending this winter)

O Weblink: https://hr.oregonstate.edu/operational-excellence



https://hr.oregonstate.edu/operational-excellence
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