
Supervisor Report Guide for EvalS 

Go to the My OSU Portal 

Click on Employee 

When EvalS appears in the lower right hand part of the page, click on Roles and select – Supervisor 

Then click on the Reports Tab and Select Classified 

The specific report page for the classified employees who report to you will appear 

 

 

On the left hand side you will see a pie chart indicating the stages of the evaluations of your employees. 

Below that you will see a detailed list of the status of each of your employees that you can click on and 
go directly to that evaluation. 

On the right hand side of the page you will see a summary indicating how many evaluations are active, 
overdue, and those more than 30 days overdue. 


