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UTILIZING AN EXTERNAL TEMPORARY EMPLOYMENT AGENCY


1. Select an external agency from the Oregon Forward list:

· Blue Sun, Inc. (http://www.bluesuninc.com/)( https://www.bluesuninc.com/osu.html)
· DePaul Staffing (http://www.depaulindustries.com/)
· Galt Foundation (http://www.galtfoundation.org/)

1. Complete the Temporary Employment Agency Request form

1. Submit the completed form to HRRecruitment@oregonstate.edu

1. Your Recruitment Specialist will review and assign an Agency Authorization Number and return the approved form.

1. Submit the approved form to the Oregon Forward agency of your choice via email as specified on their website.

1. The agency will acknowledge the receipt of the job order by email or phone immediately and request any additional information that may be needed.

1. Candidates will be referred within 24 hours of receipt of request.  

1. If an acceptable candidate is provided, move forward with the hire as directed by the agency.

1. If an acceptable candidate is NOT provided, contact HRRecruitment@oregonstate.edu to request an authorization number from one of the desired non-OFC options listed on the Temporary Staff Appointments web page or discuss other options.

1. If Oregon Forward and the non-OFC options listed cannot meet your needs, reach out to PCMM at procurement@oregonstate.edu regarding other options or consider recruiting for an OSU Temporary Staff position following the Competitive Recruitment Process Checklist.

For more information see: Temporary Staff Appointments
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